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Section 1

Veteran’s Services Directory



Veterans Representatives

Shannon Kadrmas
Local Veterans Employment Representative
Montana Dept of Labor & Industry

Job Service Operations Bureau
Glendive Job Service

211 South Kendrick

Glendive, MT 59330

Phone: 406-377-3314 ex 205

Fax: 406-377-5831

Email: skadrmas@mt.gov

Dan Bernhardt

Veterans Program Manager
Montana Dept of Labor & Industry
Job Service Operations Bureau
1327 Lockey

Helena, MT 59624

Phone: 406-444-1630

Email: dbernhardt@mt.gov

Amber Zygotis

Veterans Intensive Services Coordinator
1327 Lockey

Helena, MT 59624

Phone: 406-444-1672

Fax: 406-444-1000

Email: wilgenfritz@mt.gov

Keith Olson

Veterans Service Officer
Montana Dept of Military Affairs
Veterans Affairs Division

210 South Winchester

Miles City, MT 59301

Phone: 406-232-1203

Fax: 406-232-8915

Email: memvad@qwestoftice.net



Veterans Representatives

Bob Schwegel

Veterans Service Officer
Veterans of Foreign Wars
Helena, MT

Phone: 406-495-2086

Veterans Resources

American Legion

Post #28

105 North Merrill Avenue
Glendive, MT 59330
Phone: 406-377-5317

Veterans Of Foreign Wars

Post #1125

218 South Merrill
Glendive, MT 59330
Phone: 406-377-7235

Vietnam Veterans of America,
Glendive Chapter #234

Education and Training for Veterans

Apprenticeship and Training
Montana Dept of Labor

P.O. Box 202501

Helena, MT 59620

Phone: 406-444-4437

Fax: 406-444-1373

G.I. Bill

Montana Dept of Military Affairs
Suite 300

600 Central Avenue

Great Falls, MT 59403

Phone: 406452-2265



Education and Training for Veterans

Veterans Upward Bound
Joe Cobs

Billings MSU Campus
Phone: 406-657-2026
Phone: 406-657-2063

Toll Free: 1-877-356-8387
www.vubmt.com

Troops to Teachers

Montana State University
P.O. Box 172940 (Reid Hall)
Bozeman, MT 59717

Phone: 406-994-7586

Fax: 406-994-7900

Toll Free: 1-866-478-3224
www.montana.edu.ttt

U.S. Dept of Veterans Affairs

Vocational Rehabilitation & Employment
P.O. Box 188

3633 Veterans Drive

Fort Harrison, MT 59636

Phone: 406-495-2011

Fax: 406-495-2019

Montana Vocational Rehabilitation
Dept of Health § Human Services
Disability Division

708 Palmer

Miles City, MT 59301

Phone: 406-232-0583

Fax: 406-232-0885

Toll Free: 1-877-296-1198



Medical Services for Veterans

US Dept of Military Affairs

Glendive VA Primary Care Clinic
2000 Montana Avenue

Glendive, MT 59330

Phone: 406-377-4755

US Dept of Military Affairs
VA Medical Center

3687 Veterans Drive

Helena, MT 59636

Phone: 406-442-641

Toll Free: 1-877-468-8387

VA Offices

VA Regional Office
3633 Veterans Drive
Helena, MT 59636

Toll Free: 1-800-827-1000
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Section 2

Employment Assistance



Employment Readiness Survey

Name

Last Employment: (Position and Date)

Date

Please reflect on all items as they apply to yourself or individuals living in your household.
Each of the 33 items should be marked in at least ONE of the categories, but may be marked in
ALL four categories.

Issue

Past
Problem

Present
Problem

Potential
Future Problem

No
Problem

For use of
Case Manager

1. Childcare Plan

2. Childcare back-up: (Sick, vacation,
holiday, snow)

3. Special Needs Child

4. Summer Childcare

5. Transportation

6. Transportation backup

7. Stable Housing

8. Homeless

9. Housing Repair (plumbing, electrical,
ventilation)

10. Spoken English

11. Mental Health

12. Physical Health

13. Basic Math Skills (add, subtract, multiply,
divide)

14. Difficulty Reading

15. Difficulty Learning New Things

16. Difficulty Sleeping

17. Difficulty Eating or Overeating

18. Difficulty Managing Stress




Issue

Past
Problem

Present
Problem

Potential
Future Problem

No
Problem

For use of
Case Manager

19.

Inadequate Social Support (friends,
Family, Church)

20.

Legal Problems

21.

Credit/Debt Problems

22.

Family Crisis

23.

Domestic Violence

24,

Drug or Alcohol Addiction

25.

Difficulty Managing Anger

26.

Difficulty Handling Criticism

27.

Difficulty with Work Attendance

28.

Difficulty with Work Punctuality

29.

Difficulty with Co-workers

30.

Difficulty with a Supervisor

31.

Problems with Immigration

32.

Cultural Issues (religion, gender, styles,

clothing, scheduling)

33.

Difficulty with age, weight, race, gender
sexual orientation, prejudice by employer

Comments:




Glendive Job Service Workforce Center

211 South Kendrick
Glendive, MT 59330
Phone: (406) 377-3314
Fax: (406) 377-5831
Office Hours:

Mon, Wed, Thurs, Fri: 8 a.m.— 5p.m.
Tuesday: 10 a.m.-5p.m.

Useful Web Addresses

http://www.glendivejobs.mt.gov
Glendive Job Service

https://app.mt.gov/ui4u/index
Montana Unemployment

http://www.mt.gov
State of Montana Home Page

http://mt.gov/statejobs/statejobs.asp
State job openings and application

http://usajobs.com
Federal job openings




JOB SEARCH PROCESS

Workforce Services Division
Department of Labor & Industry
STATE OF MONTANA

Today is June 22, 2010

mt.gov

Montana's Electronic Joos System

0

Rss L Irwitter BEmail
Employers

Job Seekers

Local Buzz
Community Links
Contact Us

Business Hours

—

Location Map Username: | Username: |
Password: Password:
Site Directory ‘
Forgot Username . (| Forgot Username
Forgot Password ﬂ ‘ Forgot Password Slg" In

The Glendive Job Service Website has recently been updated with a new look.

Review the change

EMBEOYER

Post a Job Opening
Find a Job Seeker

Business & Employer ]
Wage & Hour Resourcs
Employment Posters

i U U P e P W

MT Employers' Councill

E.l New Employer? Sign Up

% Find a Job

% Search All Jobs

% Job Seeker Tools

s % Employment Applications

ools |

3 Training & Education
% Veteran's Services

Registered Job Seeker Sign in
for jobs.mt.gov

E’ New Job Seeker? Sign Up

ges will benefit You.

Employment News
Labor Market Data
Reference Guides

' Occupational Profiles
Apprenticeship & Training
Jobs for Montana Graduates
Unemployment Insurance
 Workforce Investment Act

‘ Search

\ Search MT.qov )

This informationis
tailored for the Job
Seeker




JOB SEARCH PROCESS

Job Seeker

Opensa list of all current job openings that are
in Dawson County

Opens a search screen

* Find a Job /

= Search All Jobs
= Job Seeker Tools

\

Opens a page with links to Interviewing
Tips, Resume Tips, Registering Tips, Etc...

= Empl t Applicati
mployment Applications _| |

= Training & Education
= Veteran's Services

Generic Application, State Application, Peace
Officer Application, & Federal Application

Registered Job Seeker Sign in
for jobs.mt.gov

Opens a screen to search for training
providersin Montana

Username:

Password:

Forgot Username
Forgot Password

Sign In

Opens a screen with information and links
for Veterans

E_I New Job Seeker? Sign Up




JOB SEARCH PROCESS

Job Seeker

= Find a Job
= Search All Jobs

= Job Seeker Tools

N
Clicking on one of these two links is the quickest way
tolook for a job. However, you will not be able to see

how to apply for the job unless you sign in/register,

= Employment Applications

=3 Training & Education

= Veteran's Services

S T

for jobs.mt.gov
Username: |

Password: |

If you already have a username and

/ password, sign in here.

If vou do not have a username and password
ot D ichonsi p
x ‘ click on sign up.
Al New Job Seeker? Sign Up )




JOB SEARCH PROCESS

Job Seeker Registration

Read the terms and conditions o
use and click on your acceptance
or decline of the terms,

Maontana's Employer Job Order Listing and Job Seeker Search System! H

Welcol 0 Jobs.mt.gov
the ability to:

* Access jobs.mt.gov 24 hours a day, 7 days a wee
rch for job openings ba. upon ur individual qualifications
ronic Job Orders and referral information for job openings whose qualifications you mest

v daily

about jobs in Montana - that is why jobs.m!
ers using jobs.mt.gov must adhere to the folloy

. rs to purchase any material

r a job opening.
s They cannot use this service to
ividual's

feel an employer has violated any of the above mentioned policies, please contact Department of Labor

t 406-444-2,

1f you
and Industr

eligion, color, or

is unlawful for an employer to refuse employment to a person because of race, cre
naNgnal origin or because of age, physical or mental disability, marital status, or sex when the reasonable
position do not require an age, physical or mental disability, marital status, or sex distinction.
you feel an employer has violated this policy, please contact Department of Labor and
uman Rights Bureau, at 406-444- D7, and you may view contact information

uman Rights Bureau here,

Industry
about the

A Job Seeker v contact a local Job Service Workforce Center for additional information. Job Seekers usi

jobs.mt.gov mus

2dhere to the following:

ided on this site is for the exclusive use of Employers to connect with Job Seekers and
in referrals for job openings.

xchange of accurate and timely information
We depend on you to do the sam
er who provides inaccurate or
edule.

« Information pr
Job Seekers to o
These services dep

We make every effort to
your

keep their information up to dat
right to ervice to any Job S
Iso purge old information in accordance to an established sc

encourage Employers

information

inappropriate information

s of access privileges.

Violations of these policies coul:

C accept © Decline

N T S



JOB SEARCH PROCESS

Job Seeker Registration

Create Job Seeker User

“User Name
*Password

*Confirm Password

First Name M  Last Name
*Name ‘
*SSN
=Confirm SSN
*Date of Birth (ex: mm/dd/yyyy)
~Gender O Male O Female

Create a username and password for yourself. Then enter your name, social
security number, date of birth, and gender. All fields are required.

If you have previously registered with job service but never online, the system will
connect the two based on social security number. If there are descrepencies
between what Job Service has and what you have entered online, it will ask you to
fix that.



JOB SEARCH PROCESS

Job Seeker Registration

The information you enter while registering can be printed on a resume.
Carefully enter information and check punctuation, grammar, and spelling.
Do not capitalize every letter.

Referrals | Seeker Info | Employment | Education | Skills/Tools | Vet./Misc.

+ Thank you for registering with our site. Please take a few minutes to complete the registration
wizard. Information vou provide will only be used to provide you with the best service we can.

General Information

First Name M  Last Name
Name JoB [~ [SEEKER
*Date Of Birth :11'1}1999 ‘.Eex: mm/dd/yyyy)
Emailis not required but if you do
* Gender O Male ® Female q . /
: _ not enter one, it will ask you every
Email A | /time you login, if you would like to

Confirm Email ' ] add one

‘Password

*Confirm Password

Allow employers to search for and view my resume. []

This is the same password|that
you used on the previous screen,
that you will use each time you login



JOB SEARCH PROCESS

Job Seeker Registration

Mailing Address
* Address

* City
* State | Montana he|

* Zip Code

|  CopyMailing Address |

Residential Address
* Address

= City

* State | Montana >

* Zip Code

Home Phone

Cell Phone

Work Phone

Other Phone

US Citizen

Alien Registratioh Number

l ~
s Phone number is
If your mailing not required,
address is the however, if you do
same as your not put one we can
physical address, not contact you if
simply click the there is a problem

with one of your

copy button. applications



JOB SEARCH PROCESS

Job Seeker Registration

Home | Search | Referrals | SeekerInfo | Employment | Education | Skills/Tools | Vet./Misc.

emesement | This box will print on your
200 characters left resu me

Minimum Desired Wage Daily v|

Commission / Piecerate O Yes & No

Availability Full Time [JPart Time [JTemporary [JSeasonal
Shifts Opay Oswing Graveyard [JRotating

will Work Saturdays QO Yes ® No

will work Sundays QO Yes ® No

will Live at Worksite QO ves ® No

Wwilling to Relocate O ves ® No

Lifting Capacity | <SelectLifting Capacity> ¥

ADA Disabled o

(Confidential) O ves O No

Transportation Inform=*on

Access To Vehicle QO ves ® No
Drivers License Type | None M
Endorsement ' Al

Air Brakes

Hazardous Materials

Motorcycle v

\ Next

Aregular driver’'s
license is “Standard” in
the drop down box




JOB SEARCH PROCESS

Job Seeker Registration

Home Search Referrals Seeker Info Employment Education Skills/Tools

Vet./Misc.

Edit Employment Histo
*Employer Name

=Job Title |

City MT v

Country United States V:

“Employed Dates To (ex: mm/yyyy) Leave "To" Date Blank for Current Job

Display On Resume
=Job Category Title

JOU DEsCripuion
(500 Max)

Select Job Category

500 characters left

[ | Have No Employment History ] [_Add Another | | Next|

-

ployment Histor
Employer Name

Job Title
Click here for help with this ige.

Start Date End Date Resume Options

Click on Select Job Category and choose
the category that best describes the job

As you click Add Another the information on
the upper part of the screen will move to
Employment History and clear so you can
add another Employment
This information will

printon your resume if
you have Display on
Resume checked




JOB SEARCH PROCESS

Job Seeker Registration

Employment | Education | Skills/Tools | Vet./Misc.

Home | Search Referrals | Seeker Info

Desired Job Titles

You may select up to 15 Desired Job Titles.
0 Desired Job Titles selected.

Search | Tree | All

Enter keywords to search for Job Titles: | |

This page allows you to choose job categories
for jobs you are interested in but do not have

any experience in.

Selected Desired Job Titles
Year Last Worked Options

Job Title Months Experience




JOB SEARCH PROCESS

Job Seeker Registration

This is postsecondary education -
College

Home Search Referrals Seeker Info Employment Education Skills/Tools | Vet./Misc.

Education Histo
*School Name

*Degree v
City |, [MT v
Country United States ¥
Completion Date | (ex: mm/yyyy)
[ | Have No Education History | [ AddAnother | [dextl

Education Histo
School Name Degree Completion Date Major - Minor / Course of Study Options

Click here for help with this page.

As you click Add Another the information on
the upper part of the screen will move to
Education History and clear so you can add
more Education

This information will
print on your resume




JOB SEARCH PROCESS

Job Seeker Registration

This is postsecondary education —
Other than College

Home Search Referrals Seeker Info Employment Education Skills/Tools | Vet./Misc.

Alternate Education Histo
School Name

*Description
City _ [, [MT v
Country | United States v

Completion Date (ex: mm/yyyy)

Add Another Next

Alternate Education Histo
School Name Type of Education Completion Date Location Options

Click here for help with this page. /

As you click Add Another the information on
the upper part of the screen will move to
Alternate Education History and clear so you
can add more Alternate Education

This information will
print on your resume




JOB SEARCH PROCESS

Job Seeker Registration

This is licenses or certifications such
as CNA, FirstAid, Haz Mat, etc...

Home Search Referrals Seeker Info

Education | Skills/Tools | vet./Misc.

Licenses & Certifications

Type Certificate v
State _ MT |

Received / Renewed Date (ex: mm/yyyy)

“License or Certification ' <Select Major/Minor>

-

Add Another Next

Licenses & Certifications

Type Lic. or Cert. Received/Renewed State

Click here for help with this page.

As you click Add Another the information on
the upper part of the screen will move to the
bottom section and clear so you can add
more Licenses & Certifications

This information will
print on your resume




JOB SEARCH PROCESS

Job Seeker Registration

Home | Search | Referrals | Seeker Info | Employment | Education | Skills/Tools | vet./Misc.

Additional Accomplishment

“Description

Add Another | | Next |

Anything not included on previous screens may go in
this space. Note that it will go on the resume, so
make sure everything is spelled correctly.




JOB SEARCH PROCESS

Job Seeker Registration

Home Search Referrals

Seeker Info Employment

Education Skills/Tools

Please only select skills that are appropriate to the type of work you are seeking.
You can choose a maximum of 60 skills

0 skills selected.
Admin Support / Office

[ Banking

[J Collections

[J pata Entry

[J General Office

[J Human Resources Support
[ 1nsurance

[J Legal Terminology
[J Mmath skills

[0 Medical Terminology
[J Multi-Line Phone

[ Organizational Skills
[ proof Reading

[ publisher

[] Real Estate

[0 Ten Key

[J Transcription

Construction / Industrial

O asphalt

[J Backhoe/Trackhoe
[ Blueprint Reading
[] Bulldozer/Grader
[0 cabinetry

O carpentry

[ carpentry-Finish
O carpentry-Rough
[J cement

[ Crane Operator
O Curb And Gutter
J orywall

[ Electrical

O Forklift

[ 1nsulation

O Machining

Programming Tools
[0 Access - Programming
[J active Server Pages
O c++

O cosoL

[J DELPHI

[J pream weaver

] Flash

[ Front Page

[ HTML

O ava

[J oracle Database

O pu/saL

[J sqL

[J sqL server

[ visual Basic

O xmL

The skills screen lists over 200
skills. You may choose up to 60
skills. Focus on the skills that
pertain the type of job(s) you are
seeking. These will appear on
your resume.

Vet./Misc.

Skills/Tools




