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GOVERNOR’S OFFICE OF COMMUNITY SERVICE





June 2010

Dear Local Planner, 
Welcome to the Special Needs Populations Planning Toolkit.  The Governor’s Office of Community Service has created this toolkit to assist you with inclusion of special needs populations in your emergency planning efforts.

The purpose of this document is to serve as a sort of virtual Table of Contents to help you quickly navigate your way through the many resources on the disc.

If you would like to jump right in and get started, just open the Job Aid document.  This document reflects recommended planning steps from the CPG 301 planning guide (included in the toolkit) and is a good place to start your exploration and use of the toolkit’s resources.  

If you would prefer to move more slowly and investigate the toolkit’s contents section-by-section, they are listed below with descriptions and links.  Simply click the link you are interested in and you’ll go right to it:
1. Guidance Documents:  The first folder on the disc contains various documents, organized into folders to help local planners and provide reference.  This folder contains:

· Booklets: Articles pertaining to Special Needs Planning

· Brochures:  Various informative brochures pertaining to different types of Special Needs.

· Planning Guides:  Numerous federal and private sector guides that provide specific and appropriate guidance for planners.  This folder also contains pertinent NIMS-related documents such as the Target Capabilities List (TCL), and the National Response Framework (NRF), as well as local samples of planning documents.
· Sample Annexes & Templates:  This folder contains a cross-section of various Special Needs Annexes as well as an MSWord formatted annex template to help you get started.
2. Resource Lists:  This folder contains three key documents:
· DPHHS Resources:  This document contains links to resources that are available from the Montana Department of Public Health and Human Services (DPHHS)
· Essential Resources:  This document lists the most essential planning guides for emergency managers, personal preparedness brochures and booklets, and helpful websites mentioned in the Job Aid and included on the CD.
· More Resources:  This document lists other available planning guides for emergency managers, personal preparedness brochures and booklets, and helpful websites beyond what is found in the toolkit.
Montana Disaster and Emergency Services and the Governor’s Office of Community Service hopes this toolkit proves useful to you in your planning efforts, and we look forward to working with you to include special needs populations in emergency planning across the state.  
We would also like to thank Brett Lloyd of Spartan Consulting for all of the time and technical expertise he has contributed to the success of this project.  If you have any questions concerning this toolkit, how to use it, or how it may help you, please feel free to contact either the Governor’s Office of Community Service at (406) 444-9077 or Brett at Spartan Consulting,  (406) 431-9386.    
Thanks again, 
Rebecca Steele
Governor’s Office of Community Service
P.O. Box 200801 ◦ Helena, MT 59620-0801 ◦ (406) 444-9077 ◦ Fax: (406) 444-4418 ◦ www.serve.mt.gov
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